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1. MACHOPT PABOYEN MPOIrPAMMBI YYEBHON JIMCUUIIJIMHDI

JOKYMEHTAIUMOHHOE OBECHEYEHUE YIIPABJIEHHWS

1.1. ObaacTb HPUMEHEHHSI HPOTPAMMbl

PaGouasi nporpamma y4eOHOH JHCUMIJIMHLL SIBJSETC 4HacTbiO MPHMEPHOH
OCHOBHOH npogeccHoHaNbHON 00pa30BaTENIbLHON MPOrPpaMMbl B COOTBETCTBHH ¢
OI'OC no cneuranbHOCTH:

38.02.05 ToBapoBeaeHHe W IKCIEPTH3a KAaueCTBA NOTPEOUTENLCKUX TOBAPOB.

[Mpumepnas nporpamma yueOHoi THCUHIUINHEBI MOKET ObITH HCNOJIL30BANA

Jlist IOMOJHUTENLHOU 11podeCcCHOHANLHON NOArOTOBKH, NEPeoAroTOBKH U
MOBbIIEHUS KBAJIM(PUKALMK T10 MPOQECCHSIM:
Cexperapb;

Jlenonpoussoaurens.

1.2. MecTto AHCUHMIIMHBI B CTPYKTYpe OCHOBHOI PO ECcCHOHAILHOH

OG[)‘JBOB:ITCJIbIIOﬁ nporpamMmabi: BXOJMT B 06UlCﬂpO(])€CCI/IOII'cUIbIlbei LEUKIT.

1.3. Hean n 3agaud AHCHHIUIHNIBI — TPeOOBaHHSI K PE3YJbTATAM OCBOCHHS
AMCUHNTHHBLE
B pesyibraTe 0ocBOSHUS AMCUMITIIMHBI 00YHAIOLLHIACS LOJIKEH YMeTD:

—  0hOPMIIATL U NPOBEPSITH MPABHILHOCTL OPOPMIICHHS JOKYMEHTALHH B
COOTBETCTBHH C YCTAHOBJAEHHBIMH TPCOOBAHHAMH, B TOM UMCJIE HCIIOJb3Ys
HH(QOPMALMOHHBIC TEXHOJIOIHH;

—  OCYLUECTBJSITH aBTOMATH3UPOBAHHYIO 00padOTKY JOKYMEHTOB!

—  OCYUIECTBJISITb XPaHCHHE U MMOUCK AOKYMEHTOB;

— HCoJIb30BaTh TEMCKOMMYHHUKAIMOHHbBIE TEXHOJOIHH B DJIEKTPOHIIOM
JIOKYMEHTOO00pOTE;

B PE3YJLTATC OCBOCHHUA ANCHHTTIINHDI 06}/‘[3}0&1}1171051 JOJIZKCH 3HATDb:



— OCHOBHbBIC MOHATHSA, LEJTH. 3a1a41 U IPUHUHIIBI JTOKVMEHTAIHOHHOIO
oOecrneyeH s ynpanjieHust;

— CHUCTEMbI JOKYMEHTALHOHHOIO O0CCIICUEHUST YITPARIICHMS!, X
ABTOMATU3ALHIO;

— KJACCH(HKALIHIO JJOKYMEHTOB;

— TpeDOBAHMs K COCTABICHHIO ¥ O(OPMIICHUIO JTOKYMEHTOR!

—  OPraHv3aluio JOKYMEHTO000pOoTa: IpHEM, 00PabOTKY. NCIUCTDE! L),

KOHTPO.1b, XPAHCHUC JJOKYMECHTOB, HOMCHKIIATYPY JICH

4. Pexkoveriyvemoe  KoJHYECTBO  HACOB  HA  OCBOCHHE  OPOI[AMMLI
AMCUHMIIIHHBI:
MaKCUMalabHON y4eOHOM Harpysku odydatoiierocs 60 vaca, B rov e o
00A3aTEILHON Ay IMTOPHON YUeOHON HAIPpy3Ki 00YUAOLICTrOCs: 41 vacu

CaMOCTOATEbHON padoThl oOyuatonierocs 20 yacos.

2. CTPYKTYPA U COAEPKAHUE YUEBHOWN JIMCUMHINEBI

2.1. O6bem yued ol ANCHHILIHHBL B BH/IbI YIeOHO#H paho1bi

P
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B TOM 4HCIE! ) - o
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3. VCIAOBUS PEAJIM3ALHNU TTPOTPAMMBI SUCTHIWLIVH B
3.1.  TpeGoBanusi K  MHHUMAJABHOMY  MATePHAILHO-TCXHHUYCCKOMY

o0ecneYeHu

Peanuzaums nporpaMmabl JIMCUMTIIIUHDI Tp€6y€T HalHu4dmd

quGHOFO KaOuHeTa - ILOKyMCHTEILIVIOHHOI"O odecneueHus! YHPas i,

JlaGoparopuu - MHQOpMALMOHHBIX  TEXHOIOUMH B HPOMHCTCHOIA hHO

JACATCIBHOCTH,

Ob6opyaoBanue yuedbHOro KabuHera: WKADB JUIS JIOKY MEHTAIMH

ObGopyarosanue 1abopaTopuu U padouux MecT JaGOPATOPUMN:

KOMITBOTEPHU3UPOBAHHBIC pa60q e MecCTa.

3.2. Uudopmaunonnoe odecneverHue o0yUeHHsE
[lepeuenn  pexomenayembIX  yueOHbIX  M3AaHui, Wnrepuer-pecypeos,
JAONOJTHHTEIABLHOH JIMTEPATYPbI
OCHOBHBIE HCTOUYHUKH:
I. Koncruryuus Poceniickoit @enepannn. — M.: Tpociiext, 2000.
2. I'paxaanckuit kojexc PO. - M.: Tlpocnexr, 2002,
3. ITpyaosoi kojexe PO. — M.: Tpocnexr, 2002,

4. "O0  wundopmannu, HHOOPMATU3ALMH M 3aUMTC  HHGOPLG L.
Denepanbhblii 3akod P® or 20.02.1995 No 24-D3 (B pes1. Or 10.01.2003).

5. TOCT PS1141-98. Jlesnonpon3BoictBO M apxUBHOC 10710, FepMulibi i
onpesteaciig, Mo Mo-so cranzapros, 1998,

6. TOCT P6.30-2003. VYHuDHIMPOBAHHBIE CHCTCMbl TOKVMCHTALLH.
Yuuduuuposaruas cucTema Oprafu3aLuOHHO-PACTIOPS M TC.1LHOH

JAOKyMeHTauMu.  Tpebosaius K OQOPMICHUIO  JIOKYMEHTOR, Y iwona o



riocraHoBnenuem [occrangapra Poceun 03.03.2003 No 65-¢r. — M. Msi-so
cranaapros, 2003.
7. Tocyupaiseiiian cHCTEeMaA JAOKYMEHTaUMORITONG 00CCHiCICHMS

yipasienus (I'CJ1Y). OcHoBHble nosioxenus. O0ume TpehoBanus K J0KVME i

W C1y:)KDaM NOKYMEHTAlMOHHOro odecriedeHus. Bpejena B jlelcTnne npukason

['nasapxupa CCCP o1 25.05.1990 Ne 33, — M.: I'nagapxusa CCCP, 1991,

8. Tunosas MHCTPYKLHS MO JCAONPOU3BOACTBY B (pellepaitizny

MCTIOHUATELHOW  BIACTH.  YTBepKaeHa npukazoMm  deaepaiiniioi

cnyxObl Poccun o1 27.11.2000 No 68. — M.. 2001.

9. OOuiepoccuiicknit KilacCUBUKATOp YIIPABIEHYCCKOH JoKkymMentTain OK

011-93  (OKVYJ1). (YrBepwied wu  BBejgeH B JAEHCTBHE  HOCTAHOBICHHEM

[occrannapra PO o1 30.12.1993 No 299 (¢ usm. U ot o1 1999-2002 1.

10.OcHoBHbie  tpaBuia  padoThl  FOCYHAPCTBEHHBIX  dPXHBOB.

POCCII3H, 2002.

I'l.Makaposa H.B.. Huxonaituyx I.C., Turosa 10.D. - Kowmn:

e

ACITONPOU3BOACTBO. YuedHoe nocodue. — CI16.: TTurep. 2006, - 41 o

12 Paziopoxibiit ALA. JIOKYMEHTHPOBANHME VIIPABICHUCCKON (CsTC LI

vuedHoe 11ocodue. — M.: MHOPA-M, 2007. — 304 c. — (Boicuiee o0pasoBanie).

[3.Porosxun M.10O., Jlenonpons3BoacTBo: YyeOnoe nocooe

M.:MuiexcMena, 2007, — 240 ¢

I4.Porozxun M.IO., CnpaBounuk 1o genornpoussouctsy (+CD).

Ilutep, 2007. - 192 ¢c.: ua.

-
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,[[OHOHHHTQJ":»HI)IC HCTOYHHUKH:

Sadaen

I. B.B.l'anaxos, WM.K.Kopuees (u nap.); non pea BB R o
Cekperapckoe 1e/10 (00pa3ibl JOKYMEHTOB, OPraHW3alns W TEXHOIO s PIOeTh! 1
Yueono-npaxrrnyeckoe rocooue. — M.: TK Benou, Msa-so 1 pocnewt, 2007, — 608
C.

2. M.B.Kupcaunona, KO.M.Akcenos, B.H.Konecuukos./leionpounssoactBo ra
M&JIOM TMPeMpUATHH: YueOHo-npakTuieckoe nocodbue. — M.: Owmera-Ji, 2007,

248 c.: Tadu. — ([enonpousBonctao).

3. Kaoxos M.B., INTamnnckuii B.C. Dddexrusnoe acionpetssois -

T ov

C BUJteoKypcom u nporpammamiu). - CIT0.: [urep, 2008, - 224 ¢.; u

HUuTepHer-pecypeni:

1. bibliotekar.ru/biznes-58/index.htm Koy e

deenior obe CHHC VEDUB O

2. do.rksi.ru/library/courses/dou/ Jloxymenralmonutoe obecreucnue
yIIpaBJeHHUS.

3. www.termika.ru/dou/ JIokyMeHTAUMOHHOE OOCCIEUTCHUT viiuRin s,



4. KOHTPOJIb U OLEHKA PE3YJIbTATOB OCBOEHMUSI
JUCHUILJIMHBI

KOHTpO.ﬂb H OUEHKa De3VyJIbTaTOB OCBOCHHS JUCLMUTIIIHHDI GOV Lo

fpenojasarenieM B npouecce
1a00PATOPHBIX  padoT, TeCTHPOBAIMS,

HHIMBUAYAJbHBIX 34/1aHNH.

NPOBE1eHUSI

MPaKtTHHeCryiX At

A TAKIKE BbITOIHCHMS  OOYuaiing

Pesyabrarel 00yuenus
' (OCBOCHHbIC YMEHHs, YCBOCHHbIE

3HAHHA)

i
\
i
b

DopmMbl U METOAbI KOHTPOJISE 1

OUECHKH pPe3y/ILTaT 08B Oﬁ}"i(?iiﬂﬁ

- YMeTb:

I
|
OQOPMICHHS JOKYMECHTAIMH B

OGOPMIIATL U IIPOBEPSATH NPABHILHOCTE

| COOTBETCTBUHU C T‘p@6083HHHMH
: CUCTCMbI JOKYMCHTAlLHOHHOTO
| O6€CH€L{€HHH, B TOM 4uUcCJIC C
HCTIO L 3OBAHTMECM HI!(])()}T)M'dllH()HHbIX

TeXHOJOT M

, OCVIUECTBISTh aBTOMaTl/l'SI/IpOBaHHy}O

00paboOTKY TOKYMEHTOB;

OCYUICCTBIATL XpAHCHUE U TTOUCK

JAORNMCHTOB;,

+ UCTTOJIB30BAaThL TCICKOMMVHUKAUHOHHBIE = OLICHKA

“TEXHOJIOTHHU B ICKTPOHHOM

AOKYMEHT0000POTE;

P OCHOBHBIC TTOHSTHst, LUCJIH, 34/1a49U M
| HPHHIMBL JJOKVMCHTAIMOHHOTO

oOecneyeHus YHPpaBJACHUS

CHUCTEMbI JOKYMEHTAMOHHOTO

——

S

OUCHKA JICHCTBUI 1A Mol

| pabore

OLICHKA JIENCTBUH Ha 1TPAKTHHECKGH

| pabote

}oueHKa,ueﬁchMi

pabdote

JCUCTBHH Ha NDaKTHYCCRKOR

| y
- (PPOHTAIBHBIR O11POC

b

POHTAJILHBIH OLHOC



ooCcrieyers yrpapieHus, ux

dABTOMATHU3AUNUIO,

A

KIIaCCI/I(l)I/lKa[lI/I}O JAOKYMECHTOB,

MHAWBHAYAIbHbBIH OMNpoOC

- OpraHu3auuIo J10KYMeHTO0OOpoTa:

KOHTPOJIb, XPAHEHUEC NOKYMECHTOB

Tp€6OBaHI/lH K COCTAaBJICHHUIO U

- O(OPMIIEHHIO JIOKYMEHTOB;

BapUaTUBHbIN TCCT

- ipueM. 00padoTKY, perucTpaluio,

9

HOMEHKATYPY A&l

pe(bérpa'r




